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Creating Drawings and Packages 
 
Drawings are used to develop and communicate ideas about a developing design. A Drawing Package is 
a group of one or more drawing items.  
 
 
Viewing Drawing Log 
Create New Revision 
View Revision List 
References 

 

Viewing Drawing Log 
1. There are two options to view the list of drawing records in the project.  To switch between the 

views, click the toggle button located on the top right corner of the log. 
 

 
 

• List View allows the user to see a list of records. This list can be configured to show different 
fields in the grid.  To learn more about customizing a documents log, please refer to the 
Configure Log QRG. 

 
Click the checkbox above the grid to view the latest revisions of each document. 

 

 
 

• Thumbnail View allows the user to see small images of the drawing documents listed by 
Discipline. To open a drawing click the thumbnail. To filter by Discipline, click the dropdown 
arrow for the discipline filter field. 

 

 
 
 

Create New Revision  
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A new revision of the drawing can easily be created from within the drawing document. 
 

1. With a drawing document open, click the Create Revision button located in the top right 
corner.  
 

 
 

2. Upload the revised drawing. 
3. The New Drawing Revision window opens with all of the drawing information auto-populated 

and the Revision Number field will increment to the next revision number. Update any of the 
fields if necessary. 

 

 
 

4. Save your changes.  
NOTE:  The revised documents are not automatically shared with users or share groups from 
the original drawing record.  You must share each revision for appropriate users to have access 
to updated records. 
 

View Revision List 
 

5. To review the revision list for a specific drawing, open the drawing record and scroll to the 
Revision History pane. Click the View link beside a revision to open the record.  
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